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OID och certifiering av organisationer

For att delta i och soka bidrag for Erasmus+ och Europeiska Solidaritetskaren
maste er organisation ha ett Organisation ID (OID). Har kommer en guide till
hur man skaffar OID-nummer och blir certifierad.

Ett OID-nummer far man genom att registrera sin organisation i EU-kommissionens
databas Organisation Registration system (ORS). For att kunna registrera er organisation
skaffar ni forst ett anvandarkonto, ett sa kallat EU-Login.

Tidigare anvandes ett sa kallat PIC-nummer, men man har bytt system och nu ar det
Organisation ID (OID) som galler. OID-nummer bestar av bokstaven E och atta siffror, men
PIC-nummer bestod av nio siffror.

1. Skaffa anvandarkonto

For att fa tilltrade till EU-kommissionens databaser och system maste du skapa ett
anvandarkonto i EU-kommissionens portal for EU Login. Kontot ar din identifiering och
ingang till att kunna registrera er organisation.

Skaffa anvandarkonto pa EU Login Authentication Service website

https://webgate.ec.europa.eu/cas/eim/external/register.cgi
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2. Se om ni redan har OID/PIC

Om er organisation redan har haft ett PIC-nummer har ni fatt ett OID-nummer. Du soker
efter er organisation i databasen Organisation Registration system.

Webbplatsen Erasmus+ and European Solidarity Corps - kontrollera eller registrera OID

https://webgate.ec.europa.eu/erasmus-esc/index/
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Commission

Welcome to Erasmus+ and European Solidarity Corps page! @
Erasmus+ and European
Solidarity Corps

Here you can apply for one or more of the actions supported by the Erasmus+ Programme or European Solidarity Corps and managed by the Erasmus+ National Agencies

HOME
In section "Opportunities” below, you can browse open calls by the programme and apply. Please note, that to start your application you will need to register or login with your
EU Login credentials. Check our applicant and beneficiary guides [4 for complete step-by-step guidelines

ORGANISATIONS

More information
OPPORTUNITIES

If you need more information about Erasmus+ Programme, please visit the programme home page [2. In case you're looking for information about European Solidarity Corps,
PROJECTS please visit European Youth Portal [5

If you are interested in applying for Erasmus+ actions managed by the Education, Audiovisual and Culture Executive Agency, please visit the website of the Agency [A
SUPPORT

Looking for support or have further questions?
RESOURCES

Do you have further questions about the Erasmus+ Programme? Get in touch with a National Agency in your country. Please check the list of contacts [# in the Support
menu.

Do you need support in applying for European Solidarity Corps? Please visit "Contact us” page [% on European Youth Portal.
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Logga in med ditt EU-konto pa "Register or login" langst upp till hoger och ga sedan in pa
"Organisations - Register my organisation" i vanstra kolumnen.

or 0 Jenny Johansson
European | NA Admin, NA SelectionManager, SE02
Commission

Prerequisites for organisation registration

Erasmus+ and European

Solidarity Corps

WHY DO | NEED TO REGISTER MY ORGANISATION?
HOME

To submit an application or become a partner in & project, you will need an Organisation ID. You can get your Organisation 1D if you fillin a simple form proving some basic information about your organisation Please note that
ORGANISATIONS organisations that have already participated in an Erasmus= or European Sclidarity Corps action managed by a Mational Agency and have a Participant |dentification Code (PIC) have automatically assigned an Organisation 10

Search for an Organisation WHAT ARE THE PREREQUISITES FOR ORGANISATIONS REGISTRATION?
Register my Organisation The organisation registration goal is to create a unique identifier for every organisation - applicant, beneficiary or partner - participating in the programme. That's why before you register your organisation, it's essential to check
whether your organisation already exists In the system. Please use the search field below and type in either the legal name, business name, an organisation wensite hyperlink, PIC or an OID number to check whether your

My Organisations crganisation exists

Upload of forms required by the programme

OPPORTUNITIES X o -
As part of the registration process, applicants must also upload the Financial Identification form and the Legal Entity form in the Organisation Registration System. These forms can be downloaded from the Forms for EU

contracts [% page.
APPLICATIONS

CHECK IF MY ORGANISATION EXISTS IN THE SYSTEM
ASSESSMENTS

PROJECTS w

NATIONAL AGENCIES

DASHBOARDS
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Sok pa er organisations namn i faltet "CHECK IF MY ORGANISATION EXISTS IN THE SYSTEM".

Kontrollera forst att din organisation inte ar registrerad. SOk garna pa ort sa far du fram alla
organisationer.


https://webgate.ec.europa.eu/erasmus-esc/index/
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Om du inte hittar din organisation och vill registrera den tryck pa knappen Register a new
Organisation, dd hamnar du pa Register my Organisation.

B Register a new Organisation

Welcome .,
ganisation registratio Jenny Johansson |].
| NA Admin, NA SelectionManager, SE02

=— Commission

Prerequisites for organisation registration
Erasmus+ and European

Sclidarity Corps CHECK IF MY ORGANISATION EXISTS IN THE SYSTEM

Q | THE TEST ORGNAISATION m

Search results

# HOME
I  oRrcanisaTioNs v

Search for an Organisation

v

Register my Organisation
x No organisation found

My Organisations Active filters: ("1 1esT oRGNAISATION

Resetall

OPPORTUNITIES

Advanced search

APPLICATIONS | HAVE FOUND MY ORGANISATION

- If you find your organisation, you can use the OID for the application. Please visit the My Organisations [3 page for further options and instructions to medify your organisational data.
ASSESSMENTS

1 COULDN'T FIND MY ORGANISATION
PROJECTS

LA TR If, however, you cannot find your organisation in the search results, please register it by clicking here. [[L IS ISRRSERTRSTNY

DASHBOARDS

noonoT
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Tank pa: Olika forvaltningar inom samma kommun kan ha olika OID-nummer.

3. Registrera er organisation och fa OID-nummer

Nar du trycker pa Register a new Organisation, hamnar du pa Register my Organisation.
Detta ar nasta steg for att registrera er organisation i databasen Organisation Registration System.
Det du registrerar ar uppgifter som behovs i ansokan. Nar du registrerat far ni det OID-nummer som
ni behover for ansékan.

Fyll i er information vid alla alternativ under Content Menu:

e Organisation data

e Legal Address

e Organisation Contact Person
e Users

Tryck sedan pa Submit for att spara.

— European |
Commission

Register My Organisation

% Your form is not complete, please check the red marks on the content menu.

HOME

Content Menu < organisation data hall| s
ORGANISATIONS

X Organisation data . ~ . . )
OPPORTUNITIES The data contained in the highlighted fields below ( ) are publicly available to anyone searching for an organisation (legal entities and natural

persons) through the Erasmus+ and European Solidarity Corps platform. You can find more information here Privacy Statement.

X Legal address
APPLICATIONS

X Organisation Contact Person FiC @
PROJECTS

® Users
SUPPORT

RESOURCES

International organisation
ToOoLS

) anatwral person alegal person
o sme
Offcisl language * @ Select an option

Select an option
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Ni behover bara registrera er organisation en gang. Om nagot forandras uppdaterar du, eller
annan kontaktperson, sa att alla uppgifter stammer.

Du som registrerar i Organisation Registration System blir automatiskt kontaktpersonen i
systemet. FOr att sdakerstdlla att ni alltid kommer in i systemet rekommenderar vi er att
lagga till ytterligare en person som kontaktperson/administrator.

Nar du ar inloggad visas dina registrerade organisationer under My Organisations.

4. Certifiering av Organisationen

For att bli certifierad maste du fylla i och ladda upp formularen Rattssubjekt och
Bankuppgift i databasen Organisation Registration system.

Formular for rattssubjekt/rattslig form:

Du valjer det formuladr som galler for om ni ar en offentlig organisation eller en privat:
Offentlig organisation, formular for rattssubjekt (pdf)
Privat organisation, formular rattssubjekt (pdf)

Formular fér bankuppgift:
Formular for bankuppgift (pdf)

Du behover ha en bankstampel pa blanketten. Har du ingen stampel maste du bifoga ett
aktuellt bankutdrag som matchar med det konto som uppges i bankformularet.

Mucf kan dven be er ladda upp andra dokument, som verksamhetsberattelse,
styrelseprotokoll eller liknande.

Sa har laddar du upp dokumenten i ORS:

Du maste vara inloggad med ditt EU-inlogg.
Logga in har: Webbplatsen Erasmus+ and European Solidarity Corps - kontrollera eller

registrera OID
Nar du ar inloggad syns din organisation under Organisations — My Organisations. Nar du

klickar pa er organisations OID-nummer i listan kommer du till Edit My organisation.

European
Commission

Edit My Organisation
Organisation ID : E10115657 -

Legal name : Mucf Test

ORGANISATIONS Mucf Test IDEELL FORENING 21/02/2022 15:10:37 (Brussels time)
928487396 Sweden Johansson Jenny

OPPORTUNITIES ~

APPLICATIONS
Content Menu < organisation data | id

e 2B =

PROJECTS

+ Organisation data _ . .
he data contained in the highlighted fields below ( ) are publicly available to anyone searching for an organisation (legal entities and natural

SUPPORT persons) through the Erasmus+ and Eurapean Solidarity Corps platform. You can find more information here Privacy Statement,

+ Legal address

RESOURCES a
# Organisation Centact Person PIC O 928487396

TOoOLS

A & O

o Users O Legalname * @ Mucf Test
Busines sneme @ Muct Test
W Accreditations @

Legal status @ nternational organisation
& Documents @

* 0 @ anowalperson a legal person
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https://www.utbyten.se/globalassets/2.-program/erasmus/formular-rattssubjekt-privat-organisation-oid.pdf
https://www.utbyten.se/globalassets/2.-program/erasmus/formular-for-bankuppgift-oid.pdf#sv
https://webgate.ec.europa.eu/erasmus-esc/index/
https://webgate.ec.europa.eu/erasmus-esc/index/

e Under Content Menu till vanster, klickar du pa Documents, sedan pa Add Document
vid Select a file.
e Har valjer du det dokument du vill ladda upp, och under Document Type véljer du det

alternativ som passar, ar du osaker valj Other.
e Tryck sedan pa Upload och sedan pa Update for att spara. < Update

Add document

Select a file with size up 10 20 Mb *

[V ] st o

Document Type *

Legal Entity

OBS! Nar man laddat upp nagot kan man inte ta bort det.
Se gdrna Over 6vrig information om er organisation och uppdatera vid behov.

Nar alla dokument ar uppladdade behdéver er organisation certifieras, det betyder att all
information ni uppgett kontrolleras och verifieras av ett Nationellt kontor (som MUCF eller
UHR).

Mejla till erasmusplus@mucf.se for att be om certifiering. Uppge OID-nummer och
organisationsnamn sa aterkopplar vi sa snart vi hinner.

Om ni gor andringar eller laddar upp ett nytt dokument i er OID efter att ni blivit certifierade,
slapper certifieringen och ni maste kontakta oss igen for att ater bli certifierade.

5. Nu ar ni klara for ansdkan!

Nar du registrerat er organisation i Organisation Registration system och fatt ert OID-
nummer, ar ni klara for nasta steg - att ansoka om ett projekt inom Erasmus+ eller
Europeiska Solidaritetskaren. OID ar ett krav for ansdkan och fungerar som en identifikation
for er organisation i ansokningsformularet.

Alla organisationer som pa nagot satt ska delta inom Erasmus+ eller Europeiska
Solidaritetskaren, och dar ansokan handldggs av ett nationellt programkontor (i Sverige UHR
och Mucf) maste ha ett OID-nummer, bade som ansdkare och som partnerorganisation.

Sok bidrag hir: https://www.mucf.se/bidrag/eu-bidrag

Valkomna att hora av er till erasmusplus@mucf.se om ni har fragor.

. N EUROPEAN
Myndigheten for ungdoms- SOLIDARITY
m u C F och civilsamhillesfragor Erasmus+ CORPS


mailto:erasmusplus@mucf.se
https://www.mucf.se/bidrag/eu-bidrag
mailto:erasmusplus@mucf.se

